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1. O0mue nonoKeHHs

1.1. Hacrosimee IlonmoxxeHue peryaupyer HAEATENbHOCTh OHOMHOTEKH
obpasoBaTensHOM  opraHusauuu. bubnuoreka  ABIAETCA  CTPYKTYypHBIM
noJpaszaeacHueM obpa3oBaTesbHOM OpraHu3aliH, obecTeynBaromuM
nuTepaTypoit W uHpOpMauuei 00pa3oBaTeNbHBI IIPOLIECC M HaydHEIE
HCCIIEIOBAaHUsA, a TaKXe LEHTPOM paclpoCTpaHEHHs 3HaHHMM, MYXOBHOTO H
HUHTEJUIEKTYaIbHOTO OOILEHHUS, KyJIbTypBI.

1.2. bubnuoreka B CBOEil JEATENIBHOCTH OTpaXKaeT CIOXHBIUEECS B
o0IIecTBE HAEONOTMYECKOe U MOJUTHYECKOe MHOroobpasue; He OIyCKaeTcs
roCyJapCTBEeHHass WIM HMHas LEH3ypa, OTpaHHYMBAaIOIas IPaBO YHUTATENIEH Ha
CBOOOIHBIIH JOCTYN K GHOJIHOTEYHBIM (POHAAM.

1.3. B cBoeii nestensHOCTH OUOIHOTEKA PYKOBOJACTBYETCS:

— DepepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBaHHH
B Poccuiickoit @enepanuny;

— MenepanbHBIM 3aK0HOM OT 27.07.2006 Ne 149-D3 «O6 napopmanmy,
MH()OPMAIIMOHHBIX TEXHOJIOTHAX U O 3aIliTe HHHOPMALUN»;

— denepanbHBIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O 6u61M0T€4HOM
neney;

— IlpukasoM MumnkynsTypsl Poccum ot 08.10.2012 Ne 1077 «O6
yTBepaeHuH Ilopsnka ydeTa JOKYMEHTOB, BXONSIIMX B  COCTaB
6ubnuoredHoro GoHaa»;

— ITocTaHOBNEHUAMH, IPHKa3aMU ¥ HHBIMH HOPMAaTHBHEIMH PaBOBEIMH
aKTaMH OPraHOB yTIpaBJICHUs,

— VcraBoM  00pa3oBaTenbHOM ~ OpraHusaly,  NpHUKa3aMH  H
pacropsDKeHHSMH pyKOBOAHTENEH 06pa3oBaTeIbHOM OpraHu3alliy, NpaBUIaMH
BHYTPEHHETO pacropsaka, HacTosiuM IlonoxeHHeM ¥ HMHBIMH JIOKaJbHBIMH
HOPMAaTHBHBIMH aKTaMH 00pa30BaTeIbHON OpraHU3allHH.

1.4. BubnuoTeka  TNOAYMHAETCA  PYKOBOIUTEIIO o0Opa3oBaTeNbHOM
OpraHM3alM{, ee JCATENbHOCTh KypUPYeT 3aMECTHTEeNb PYKOBOJHUTENA
o0pa3oBaTeibHOI OpraHU3alliy 110 Hay4HO#H pabore.

1.5. OOpa3oBaTenbHast ~ OpraHusaldsd  (QUHAHCHPYET  NEATENbHOCTh
OMONHOTEKH M OCYIIECTBISET KOHTPOJIb B COOTBETCTBHM C JEHCTBYIOIMM
3aKOHO/IaTEJILCTBOM.

1.6. ITopsapok noctyna k GpoHAaM, IIepe4eHb OCHOBHBIX YCIYT M YCIOBHS UX
NpeaoCTaBJIEHHS ONpPENENAIOTCS PaBUIIaMH TONIb30BaHKS GHOIHOTEKOH.

1.7. Pabota  OHMONMMOTEKH  OCYIIECTBISETCS B  COOTBETCTBHH C
NEePCIEeKTHBHBIM IUIAHOM, KOTODPBIH COIJIACYETCS M YTBEPXKAAETCS 3aMECTUTENEM
pYKOBOAHUTeNS 00pa30BaTEIbHON OpraHH3aLUH.



2. OcHOBHbBIE 321a4M OHOTHOTEKH

2.1.TlonHoe ¥ omepaTMBHOE OubOnHOTEYHOE H  HHPOPMAIMOHHO-
oubnuorpaduueckoe obcyXuBaHHe oOyuarolmxcs, clyluartesneH,
NENarorndeckux paGOTHHUKOB, HAayYHbIX pAaOOTHHMKOB M ApPYrHX paGOTHHKOB
00pa3oBaTebHO OpraHU3aluy B COOTBETCTBHH C IOCTYNUBIINMH 3alIPOCaMH.

2.2. ®opmupoBaHre 6U6IHOTEYHOrO0 (POHIAA B COOTBETCTBHU C Hpoduiem
oOpa3oBaTeNbHOM  OpraHu3aluH, 00pa3oBaTeNbHBIMM  IIpOrpaMMaMH |
MH(pOpMaLMOHHBIMH TOTPEOHOCTSMHM I0JIb30BaTEINEH.

2.3. OpraHu3anus ¥ BeIecHHE CIIPaBOYHO-NIOMCKOBOTO aMapaTa: KaTajoros,
KapToTek U 6a3 JaHHBIX.

2.4. BocniutaHue OHOMMOTEYHO-MHPOPMALHOHHOM KyJIBTYpBI, OOydYeHHE
T0JIb30BaTeNIed COBpEMEHHBIM METO]aM MOUCKa HHPOpMALIMH.

2.5.Yyactue B BOCIHTATENBHOM ¥ TyMaHUTapHO-TIPOCBETUTEILCKOM
AeATebHOCTH 00pa30BaTeNbHON OpraHH3alyH.

2.6. CoBepmeHCcTBOBaHME pPabOTHl OUONMOTEKM Ha OCHOBE BHEAPEHHS
COBPEMEHHBIX TEXHOJIOTHI ¥ KOMIIBIOTEpH3aLMH GHOTHOTEIHO-HH(POPMAIIMOHHBIX
IPOLIECCOB.

_ 3. ®yHKIHH
3.1. Opranmsyer nuddepeHIHpOBaHHOE OOCITY)XHBaHME IMOJIB3OBATENEH Ha
aGoOHEMEHTaX, B YHTAJIBHOM 3ajie, NPHUMEHAS METOAbl HHIMBHAYaJIBHOIO H
IPYIIIOBOrO OOCITy)KHBaHHUS.
3.2. BecruiaTHO 00GeceYnBaeT OJIB30BATENEH OCHOBHEIMH O6HOIHOTEYHBIMU
yCIIyraMH:

— NpeJOCTaBiIseT MONHYI0 HH(POPMALHMIO O COCTaBe OUOIMOTEYHOro
doHIa Yepes CHCTeMy KaTaloroB, KapTOTeK M Apyrux ¢opm O6ubmmoTedHOro
00CITy)KMBaHUS;

— OKa3blBaeT KOHCYJIBTALMOHHYI0O IIOMOIIbL B TIOMCKe H BHIOOpe
NpOHM3BENEHHUI NeYaTH U APYTHX JOKYMEHTOB;

— BBI/Ia€T BO BPEMEHHOE NOJIb30BaHHE JOKYMEHThl U3 OHOIMOTEYHBIX
¢$OHIOB;

— COCTaBJIeT B MIOMOIIb HAay4HO! 1 yueGHo# paboTe oOpasoBaTenbHON
opraHu3alui  OuOnuorpaguyeckme  yKasaTend, CIMCKH  JIMTEpaTyphl;
BBINIOJIHSIET TEMaTHYECKHUe, afipecHble U Apyrue 6ubnuorpapuyeckie CpaBKy,;
MPOBOIHUT OHOIHOrpaduieckre 0630phl, OpraHM3yeT KHHXXHBIE BHICTABKH;

— BBIABIIFET, U3y4YaeT U CHCTEMaTHYeCKHd YTOYHAET WHGOpMALMOHHBIE
noTpeOHOCTH o0ydaromxcs o0pa30BaTe/IbHOW OpraHu3allMH, acIHUpaHTOB,
PYKOBOJICTBa, IPETIOAaBaTENHCKOI0 COCTaBa, HAyYHBIX COTPYAHHUKOB.

3.3. Ob6ecrneunBaeT KOMILIEKTOBaHHE (OHAA B COOTBETCTBMU C NpOdUIEM
oOpaszoBaTenbHOM  opraHu3alMd M o0Opa3oBaTeNbHO-NPO(eCcCHOHATBHBIMH
nporpaMmamy, yd4eOHBIMH IUIaHAMM M TEMAaTHKONW HAyYHBIX WUCCIEIOBaHUM.
®opmupyer noTpeGHOCTH Ha npuoOpeTeHHe yueOHOH, HayYHOH, ITEPHOAUUECKOH,
CNPaBOYHOI JIATEPATyphl U APYTHX BHUAOB AOKYMeHTOB. Ompenenser UCTOYHHKH
KoMIUTekToBaHusA GoHA0B. ObecrneyrBaeT COXpaHHOCTh OHOIHOTEYHOro QoHNA.



3.4. Wsyyaer creneHb YAOBJIETBOPEHHSI UYHMTATENBCKOrO CIpOCa C LENbio
NpUBEIEHUs COCTaBa ¥ TEMATHKH (POHJIOB B COOTBETCTBHE ¢ HHPOPMALHOHHBIMH
MOTPeOHOCTAMH TONb30BAaTENEH, IIAHUPOBAaHHA Y4eOHbIX U3aHHH. AHATH3UpPYET
obecneyeHHOCTh 00yJaloLuXcs yueOHHKaMU U Y4EOHBIMH TIOCOOHIMH.

3.5. OcylecTBiseT y4yer, pa3MelleHHe U npoBepKy (OHIOB, obecreynBaer
MX COXPaHHOCTb, DEXHM XpaHEHHS, pECTaBpalMI0 U KOHCEpBAlIHIO,
penpoxyLUpOBaHUE JOKYMEHTOB.

3.6. Uckmoyaer NOKyMeHTbl U3 OHONHOTEYHOro (OHAAa B COOTBETCTBHH C
NeicTBYIOIMMH HOpMaTHBHBIMU akTaMu. OcyiecTBiseT 0T60p HenmpoGHIbHBIX U
NyOeTHBIX JOKYMEHTOB, OpPraHU3YyeT UX peali3aLiiO B yCTAHOBJIEHHOM MOPSAKE.

3.7. Bener cucreMy OHOIHOTEYHBIX KaTaIOroOB H KApTOTEK HA TPAAULIMOHHBIX
M 3JIEKTPOHHBIX HOCHUTENSX C IIeNIbI0 MHOrOAacheKTHoro 6ubGnuorpaduieckoro
packpeITUS HOHJIOB.

3.8. IpoBoauT 3aHATHS MO OCHOBaM HH(OpPMaLMOHHO-6HOIHOrpaduIecKoi
KYJIBTYpbl, 00y4aeT Mojis30BaTelieil COBpEMEHHBIM METOZaM IoKcka HHpopMaluu
B TPaJMUMOHHBIX ¥ aBTOMAaTH3UPOBaHHBIX HH(OPMALMOHHO-OHOIMOTEUHBIX
CHCTEMaX H I100abHBIX MHPOPMAIIMOHHBIX CETAX.

3.9. BHenpser mnepenoByr0 OHOIHOTEUHYIO TEXHOJIOTHIO, PE3YJIBTAaThl HAydHO
(y4eOHO)-HCcCIen0BaTENECKUX PaboT.

3.10. ITpoBout METOHYECKYIO pabory (aHanmuTHYECKYIO,
OpraHM3allMOHHYI0, KOHCYJBTAalMOHHYI0) IO  COBEPLIICHCTBOBAaHHIO  BCEX
HaIpaBJIeHHi NeSTeNbHOCTH OUOIMOTEKH.

3.11. VuactByer B MeXOUONIHOTEYHOM COTPYAHMYECTBE C JPYTHMH
006pa30BaTeIbHBIMA OpTraHU3aLUSIMH, OKa3blBas METOAUYECKYIO IIOMOIIb B paMKax
3a/1a4, IpeAyCMOTpEeHHbIX HacTosmuM [onoxeHuem.

3.12. Co3maer ycmoBus i CaMoOOpa3oBaHUS U IpPo(eCCHOHAIBHOIO
00pa3oBaHus COTPYIHHKOB.

3.13. ObecneunBaeT COOTBETCTBYIOLUHMH CAHUTAPHO-TUTHEHUYECKUHN PEXHM H
GIaronpHATHbIE YCIOBHS 11 00CTy)XMBAHUS YUTATENEH.

3.14. Cucrematuuecku  MHGOpDMUpYeT  uHTaTeled O  JEATENbHOCTH
OUOMHOTEKH.

4. ®opmupoBanue ¢ponga OHOIHOTEKH

4.1. bubnuoteynsli (GOHA — CHCTEMAaTHU3UPOBaHHAs COBOKYIHOCTB
JIOKYMEHTOB, (opMHpyeMass B COOTBETCTBMHM C 3aJjayaMM M COOTBETCTBYIOIIAs
npodwio y4eOHO-BOCTIUTATENBHON U HAYYHOH AEATENBHOCTH 00pa3oBaTeNbHON
OpraHM3alli¥ B LENAX HCIOJb30BaHUS M XpaHEHHs; OMONHOTEYHBIH (OHA
NpecTaBIgeT co0OH CIOXHYIO IO CTPYKType M (YHKUMAM CHCTEMY, BCE
COCTaBJIAIONIHE KOTOPOH B3aUMOCBA3aHb! U B3aUMO3aBUCHMBI;

4.2, @oHp OubnMoTekH o00Opa3oBaTEeNbHOH OpraHM3alMU CO3JAeTCA Kak
eOUHBIH OHOMHOTEYHBIH (OHJ, KOTOpbIH (OpPMUPYETCS B COOTBETCTBUM C
yueOHbIMH IUIAHAMM M [pOrpaMMaMH, KapTOTEKOH KHHUI000eCTeyeHHOCTH
y4ebHoro npouecca. YueOHbIH GoHA GOpMUpYETC B COOTBETCTBUH C YYEOHBIMU
IUIaHaMH M NporpaMMaMd  00pa3oBaTeNbHOA  OpraHu3alMM M HOpMamu
KHHUroobecne4eHHOCTH.



4.3. O6bexTaMd OMONIMOTEUHOro (OHAA SBIAIOTCS JOKYMEHTbI, KOTOpBIE
GUONHOTEKA KOMIUIEKTYET, YYUThIBAaeT, 00pabaThiBaeT, XpaHUT H MPEAOCTABIIIET
MONB30BATENAM B paMKax OHOIHOTEYHOr0 00CITyKUBaHHUA.

4.4 Enunblii  OuOnuoTeuHsii GoHp OMONMOTEKM BKIIOYAET II€YaTHEIE,
ayMOBU3YalIbHbIE, JJIEKTPOHHBIE JOKYMEHTBI, CETEBbE BHYTPEHHHE H BHEIIHHe
BJIEKTPOHHBIE DPECYPCBI M COCTOMT M3 pa3jIMYHBIX BHIOB OTEYECTBEHHBIX H
3apYOeXHBIX M3JaHMH HayyHOM, Y4YeOHOM, XyHOXECTBEHHOH, CIPaBOYHOM
JIMTEPATYphl, HOTHBIX U3[aHU# U IEPUOAUYECKUX M3aHUIA.

4.5. CTemeHp  ycTapeBaeMOCTH Y4YeOHBIX H3IaHMH yCTaHABJIMBACTCS
ClIeyIoIUM 00pa3oM:

— OOuieryMaHuTapHble, COLHAIBHO-3KOHOMHYECKHE M  CIELHAIbHBIE

€CTECTBEHHOHAyYHble U MaTeMaTHYECKHeE MOCIIEAHME 5 JIeT;

— EcTecTBeHHOHay4YHbIe U MaTeMaTHyeckue nociaeauue 10 yer;

— O6menpodeccroHanbHble nocieadue 10 ner.

4.6. IlpumepHas cTpykTypa GoHaa BKIIFOYAET:

OcHoBHO¥M ¢oOHA — yacTh enuHOro (GOHAA, KOTOpas MpeACTaBiIsSeT COoOOi
Haubonee moiaHoe cobpaHKe OTEYECTBEHHBIX U 3apyOeKHBIX H3MaHHM ydeOHOM U
Hay4HOW JIMTEpaTyphl, HEONyOIUKOBaHHBIX NOKYMEHTOB Ha TpPAJULMOHHBIX H
3JIEKTPOHHBIX HOCUTENAX IO NMPOUITI0 00pa30BaTeIbHON OpraHU3aI[iH.

[Topcobuerit hoHn — 9acTh eauHOro GoHAa, MONB3YIOMAsics HAaHOONBIIUM
cnpocoM uyurarenei. Co3gaercs mNpu oOTAeNax OOCTyXHBaHHSA OHOIMOTEKH
(auranpHOrO 3aa, abOHEMEHTA).

VueGHbI# QoHI — crelMaTn3MpOBaHHbI# OACOOHBIH (OH/I, BKIIOYAIOIIUH B
CBOIf COCTaB M3/IaHU HE3aBHCHMO OT BHJIA U 3K3eMIUIIPHOCTH, PEKOMEHIOBaHHBIE
IpenoAaBaTeiMi 00pa30BaTENbHON OpraHu3alMM Uis obecriedeHus y4eOHOro
nporiecca.

4.7. KomnnekroBaHue ¢OHIa BKIIOYAaeT B ceOS INPOLECCH BBIABICHMS,
oTtOopa, 3aka3a, NpPHOOpPETEHHs, MONYy4YEHUS M PETHCTPallid JIOKYMEHTOB,
COOTBETCTBYIOILMX 3aa4aM OHMOIHOTEKH.

4.8. O0mue NpUHLHUIBI U MOPSAAOK KOMILIEKTOBaHHS

4.8.1. ITopsnok ¢hopmupoBaHus yueOHOro GoHAA ONpenenseTcs KapTOTEKOMH
KHUrooOecrneyeHHOCTH y4eOHoro mnpouecca. Kaproreka KHMrooGecrneyeHHOCTH
collepXUT HHpopMalyio 00 y4eOHBIX MJUCHUIUIMHAX, IpernojaBaeMbIX B
o0pa3oBaTeNbHOM  OpraHM3alliM, KOHTHHIeHTe OOydaloluxcs, H3JaHUAX,
PEKOMEHIyeMBbIX K UCIIONB30BaHHUIO B y4eOHOM IIpoliecce.

4.8.2. VuebHble M3[aHUA U JOKYMEHTHl NPHOOPETAIOTCS MO MUCHMEHHOM
3asBke. [IpeamoureHWe othaaeTcs Y4YeOHBIM HM3JAHHAM, HMEIOIMM TIpHO
Munucrepcrsa o6pasoBanus Poccuiickoit ®enepanum.

4.8.3. YyeGHble H3aHHs NIPHOOpETAIOTCS M3 pacueTa 06eCIeUeH s KaX10ro
obydaromierocss 00pa3oBaTeNbHON OpraHU3alUM MHHAMYMOM  OOS3aTENbHOM
y4eOHOH  JUTepaTyphl [0 BCeM LUKJIAaM  AWCUMIUIMH,  pealu3yeMbIX
obpa3oBaTebHBIMU NIPOrpaMMaMH.

4.8.4. HayuHble U31aHUs ¥ JOKYMEHTBI IpHOOpETAIOTCS ¢ YYeTOM Haubonee
MOJIHOrO YAOBJIETBOPEHHS YUTATENILCKHX MOTPEOHOCTEN U 3alpOCOB B YHTAILHOM
3aJe.
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6.2. 3a pUUKMHEHNE MaTePHANIbHOrO yllepba — B mpejenax, onpe/eeHHbIX
JefiCTBYIONIMM IPAKAAHCKUM U TPYJOBBIM 3aKOHOAATEbCTBOM.

7. Opranusauusi paéoTsl
7.1. bubnuoteka  B3aUMOAGHCTBYET  CO  BCEMH  CTPYKTYPHBIMH
nojpa3aeNeHHAMH M0 HanpaBJIeHHUM JeATeNbHOCTH.
7.2. PaboTHHKM OHMOJIHOTEKH pabOTalOT B COOTBETCTBMH C IIpaBHIAMH
BHYTpPEHHEr0 pacropsjka.
7.3. PaboTHHKM 6MOIMOTEKH HMEIOT HOPMHUPOBAHHBIA paboumii IEHb.
7.4. Peopranu3auus 6M61MOTEKH, U3MEHEHHE IUTATHOIO COCTABA U IITATHOM

YUCJIEHHOCTH  OCYLIECTBISETCS HAa OCHOBAaHHMHM TIPUKAa30B PYKOBOAHUTENS
00pa3oBaTeNIbHOM OpraHU3aIiH.



